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0 3aLHTE NepCcoHaAJIbLHBIX JAHHBIX paﬁoTHHKOB

1. Obwue noyokenus
1.1. Hacrosiwee ITonosxenue paspaGorano B coorsercrsus ¢ PenepanbHbiv 3akoHoM Ne 149-D3 or

27.07.2006 r «O6 uH(popmauun, HHYOPMALHOHHBIX TEXHOJOTHIX H O 3alUTEe HH()OPMALUH» B
penakuuu ot 19 wmrons 2018 r, denepanbubiM 3akonom Noe 152-03 or 27.07.2006 r «O
NepcoHANlbHBIX JIaHHBIX» B penakuud ot 31 gexabpsa 2017r; Koucrutyuueit Poccuiickoii
Qenepauun u  TpymoBeiM  komekcoMm  PoccHiickoii Qenepaunu, YcraBoM JOUIKOJIBHOIO
obpasoBatenbHOro yupexaenus. Ilpn cocrasiienun yureno ITonoxenue o6 0COOEHHOCTSX
00paboTKH NEepCOHaIBHBIX  NAHHBIX, OCYIIECTBISEMON  0€3  HCIONb30BAHHS CpeacTs
aBToMatH3aumH, yreepikaeHHoe Ilocranosnennem Ilpasutensctsa PO Ne 687 ot 15.09.2008r
TpeGoBanns k 3awuTe NEPCOHANBHBIX JaHHBIX NPH UX 06paboTKe B HHPOPMAIIHOHHBIX CHCTeMax
MEPCOHANBHBIX ~ 1aHHBIX, yTBEpkAeHHbIe [locranoBnennem [lpasutenbcrsa Poccuiickoii
Depepauun Ne 1119 ot 01.11.2012r.
I1,02n Jlannoe IlonoxxeHHe OMpeneNseT OCHOBHBIE TpeboBaHus K 3amure, obpaboTke, MOPSJIKY
YUCHH, XpaHEHUS, HCTIONB30BAHHSI H NIEPe/IauH NIePCOHANTBHBIX TAHHELX COTPYIHHKOB JIETCKOro
Caja, a TaiKke OTBETCTBEHHOCTh 3a HapyLIEHHE HOpM, PETYIMpYIOMmHX 06paboTky u 3amy
NEPCOHANBHBIX JAHHBIX B JOLIKOJIBEHOM 00pa30BaTelbHOM YUPEXKACHHH. —
1.3. TlonoxeHnne ycTaHABNUBAET OCHOBHbIE IOHSTHS 1 COCTaB IEPCOHATIBHBIX NAHHBIX Pa6
JOY, pernamentnpyer popMupoBanue u Beacnue JIHYHBIX [en, onpenen oat——
PaGOTHHKOB MO 3AINMTE NEpCOHATbIBIX 1S, a TaK>Kf,: 06213121 ACT NpaBa H 00s13aHHOCTH
;)fiecneqeﬂmo ZI0CTOBEPHOCTH MEPCOHANBHBIX IAHHBIX. HHOCTH  coTpynumKos o
4. lensio Ha
vk adeTINOD . o 1 OOSTSE Sy
HEro nepconana npu o6paGorke

Mpas u cBoGoy
HX MepCoOHaNbHBIX

1.7. Hacrosmee Ilonoxkenue sBiseTcs BHYTPCHHUM JIOKAJIbHBIM HOPMATUBHBIM 4AKTOM I[OY,



00s13aTENbHBIM 11 UCIIOJTHCHHUA BCEMHU pa6OTHI/IKaMI/I, HUMCIOIIMMHU OOCTYyIl K MNCPCOHAJIBbHBIM
JaHHbIM COTPYAHUKOB JOHUIKOJBHOI'O OGpﬁBOBﬂTCJ’IBHOFO YUpCKIACHUA.

2. OCHOBHBIE TOHATHA M COCTAB MEPCOHAJIbHBIX JAHHbIX PA00OTHUKOB
2.1. Ilepconanvhvie Oanuvie - nr0Oas WHPOpPMALMS, OTHOCAMIASACA K OIPEACICHHOMY HIH
orpezensieMOMy Ha OCHOBaHUH Takoil nHbopMaluu pu3ndeckoMy JIMILY, B TOM YUCIIE ero haMuius,
UMsI, OTYECTBO, TOJl, MECHII, JlaTa U MECTO POXKICHH, a TAaKXKe aapec, CeMEHHOe, COIHAIIbHOE,
MMYIIECTBEHHOE MOJIOXKEeHUE, 00pa3oBaHue, mpodeccusi, 10X0oAbl U Apyras HHPOpMaIusl.
2.2. Ilepconanvhvie dannvle pabomuuxa - 3T0 nHGopMaIs, Heodxoaumas 3aseayromemy 10V B
CBSI3H C TPYAOBBIMU OTHOILICHUSIMHU U Kacaroiasicsi KOHKpeTHOro cotpyanuka. [log undopmarmeit o
pabOTHUKE MOHUMAIOTCS CBEACHUSA O (PaKTax, COOBITUSAX U OOCTOATENHCTBAX KU3HU PAOOTHHKA,
MO3BOJIAIOIINE UICHTU(HUIIUPOBATH €ro TUYHOCTH. [lepconanbHble JaHHbIe paOOTHUKA COAEpKATCS B
OCHOBHOM JIOKYMEHTE MIEPCOHAIBHOTO yueTa pAOOTHUKOB - IMYHOM JieJie pa0OTHHUKA.
2.3. Obpabomka nepcoHanbHbIX OAHHBIX — 3TO IEHCTBUS (OMEepalu) ¢ IEPCOHATILHBIMU JTAaHHBIMH,
BKJItOYasi cOOp, CHCTEMAaTH3AIMIO U HAKOILJICHHE, XpaHEHHUE, yTOUHEeHNE (OOHOBIICHUE U I3MEHEHHUE),
MCIIOJIb30BaHUE U PACIIPOCTpaHeHue (B TOM YHUCIIE Mepeiada) MePCOHANbHBIX TaHHBIX.
2.4. Pacnpocmpanenue NepCcoOHANbHLIX OAHHLIX - JICACTBHS, HaNpaBJICHHbIE Ha Iepenady
MEPCOHANBHBIX JTAHHBIX OIMpEAEICHHOMY KpYry JuIl (mepeaaya MepCOHANbHBIX TaHHBIX) WM Ha
O03HAKOMJICHHE C IIePCOHAIBHBIMU JAHHBIMH HECOTPAaHUYCHHOTO Kpyra JIMI, B TOM YHCIE
0o0HapoJ0BaHKHE MEPCOHANbHBIX JaHHBIX B CpPEICTBAX MaccoBOW HWH(OpMalWU, pa3MelleHUE B
WH(OPMAIIMOHHO-TEIICKOMM YHHKAITMOHHBIX CETSX WJIU MPEIOCTABIICHUE TOCTYIA K TIEPCOHATBHBIM
JAHHBIM KaKUM-JTHOO UHBIM CIIOCOOOM.
2.5. Hcnonv3osanue nepcoHanbHbix OaHHbIX - NEUCTBUS (ONEpaIiy) C MePCOHATLHBIMU JaHHBIMH,
cosepiiaemblie JJIOY B Lensx NpUHATUS PEIICHUIN WM COBEPIICHUS UHBIX ACHCTBUIA, TOPOKAAOIINX
IOPUIMYECKHAC TTOCIICJCTBUS B OTHONICHUM PAOOTHHWKA WM JPYTHX JHI JIMOO WHBIM 00pazom
3aTparuBarolIUX MpaBa U CBOOOBI paOOTHUKA UM IPYTHX JIMII.
2.6. Obwedocmynuvie nepconanvivie Oanuvie - IEPCOHATBHBIC JaHHBIC, TOCTYI HEOTPAHHYESHHOTO
Kpyra JUI] K KOTOPbIM MPEIOCTaBIEH C coryiacus pabOTHHKA UM HA KOTOpPHIE B COOTBETCTBHH C
dbenepalTbHBIMU 3aKOHAMHU HE PACTIPOCTPAHSIETCS TpeOoBaHUE COOIIIOICHHS KOH(DUIEHIINATEHOCTH.
2.7. B cocTaB nmepcoHanbHBIX AaHHBIX paboTHHKA JIOY BXOIAT:

* aHKETHbIE U Ouorpapuueckue JaHHbIE;

* oOpa3oBaHue;

*  CBEIICHUS O TPYJAOBOM H OOIIEM CTaXKe;

* CBEJNICHUS O COCTABE CEMbH;

*  [MaCIOPTHHIC JaHHBIC;

* CBENIEHUS O BOMHCKOM Y4YETe;

*  CBEIEHUS O 3apabOTHOM IJIaTe COTPYIHUKA,

*  CBEJIEHUS O COIMAIBHBIX JIbIOTAX;

*  CIEIHATBHOCTB;

* 3aHMMaeMas JOJKHOCTE;

* aJpec MecTa JKUTEIbCTBA U Telne(oH;

e MecTO pabOThI UM Y4eObl YWICHOB CEMbH M POJICTBEHHUKOB;

*  CcoJepXXaHHe TPYIOBOTO JIOTOBOPA,

* MOJIMHHUKU U KOIUH MPUKA30B;

e JIMYHOE JICJIO U TPYAOBasl KHIDKKA COTPY/IHHKA,

*  OCHOBAHHMS K MPUKA3aM;

* MarepHalibl 10 TIOBBINICHUIO KBATH(PHKAIIMK ¥ TIEPEMOJATOTOBKE COTPYJAHHKA, €ro

aTTecTalllu, CIIy>)KEOHBIM PaccleJOBAHUSIM.

2.8. JImunoe geno padorHrka JIOY HaXOIUTCs B JOKYMEHTAITUH JICTONPOU3BOIUTENS i COCTOUT U3
CIEYIOIUX JIOKYMEHTOB:

*  aHKerTa;

* aBtoOuorpadus;




*  KONHMH JJOKYMEHTOB 00 00pa3oBaHuy;

* kaprtouka ¢opmbl T-2;

*  KOmHMs MpHKasa o npuéme Ha paboTy;

*  TPYIOBOW JOTOBOP;

* JIOKyMEHTHI, CBSI3aHHBIC C TIEPEBOJOM M TepeMelieHneM paboTHUKA (KONMUH MPHUKA30B,
3asiBJICHUS PaOOTHUKA U T.I1.);

* BBIMUCKHA (KONMHUHM) M3 JIOKYMEHTOB O TMPUCBOCHHWH IMOYETHHIX 3BAHHM, yYEHOW CTEICHH,
HarpakJIeHUU TOCyJapCTBEHHBIMH HArpaaMu;

*  KOIMU HArPaJHbBIX JIHCTOB;

*  aTTeCTallOHHBIE JIUCTHI;

*  KOIMU MPHUKA30B O MOOMIPEHUSX, B3BICKAHUSIX;

*  XapaKTepUCTUKHU C MPEIbIIyLIEro MecTa paboThl;

* 3asgBIEHHE PAOOTHUKA 00 YBOJHHEHUU;

* Komus MpuKa3a 00 yBOJIbHEHHH,

* 3agBineHHe paboTHHWKAa 00 o3HakomieHHMH ¢ JokymeHtamu JIOY, ycTaHaBIMBAIOIMIMMU
NOpsAI0K 00pabOTKU TMEPCOHATIbHBIX JaHHBIX PAOOTHHUKOB, a TAaKXKe O €ro mpaBax H
0053aHHOCTSX B 3TOH 00J1aCTH;

e JIpyrue JIOKYMEHTHI, HaXOXJIEHHE KOTOPBIX B JIMYHOM Jeie OyaeT mpu3HaHO
11EJIECO00PA3HBIM;

* B JHMYHOE Jel0 paboTHHKA OIIKOJIHHOIO OOpa30BaTEIbHOTO YUYPEKICHHS BKIIOYACTCS
TaK)Ke ONMUCh BCEX JIOKYMECHTOB, HAXOJISIIIIUXCS B JIEIIE.

2.9. Pasmemenne Ha oduimanbHOM caite ¢ororpaduii pabOTHHUKOB, BHAEO C PaOOTHHUKAMHU
COTPYIHUKH pa3pelaroT IMyTeM MPEIOCTABICHUS COTIIAcHs Ha 00pa0OTKY MEePCOHAIBHBIX JAHHBIX B
JOLIKOJIBHOM 00pa30BaTeNIbHOM YUPEKICHUU.

2.10. ITepconanpHble nanHbie padoTHruka JIOY sBISIOTCS KOH(DHICHITMAIBHON HHDOpMAaNUel 1 He
MOTYT OBITh HCIIONB30BAHBl COTPYAHHKAMHU JIOIIKOJIHLHOTO 00pa3oBaTENbHOTO YUPEKICHUS B
JUYHBIX TEISX.

3. llopsaaok moJry4yeHus, 00padOTKH M NMepeAavy NMepCOHATbHBIX JAHHBIX PAa0OTHHKOB

3.1. Ilox 06paboTkoii nepcoHaNbHBIX JaHHBIX padoTHUKA JIOY nmoHumaeTcs noinydeHue, XxpaHeHue,
KOMOMHUpOBaHME, Iepeadya MIM J000e Jpyroe HCHOJIb30BaHUE IEPCOHAIBHBIX JIAaHHBIX
COTPYAHHUKA JOMIKOJIHHOTO 00pa30BaTEIBHOTO YUPEHKICHHS.

3.2. B nensx obecrnieueHus mpaB U cBOOO YeI0BEKa U Tpa)JIaHUHA MPU 00paboTKe MEePCOHATBHBIX
JaHHBIX pabOTHUKA 00s3aHbl COOMIOAATHCS CEYIONIMe 001re TpeOoBaHUs:

3.2.1. Ilony4yenue, xpaHeHue, KOMOMHMpPOBAaHUE, NepeAaya WM J000e APYroe HCIOJIb30BaHHE
NEPCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXKET OCYImIECTBISATHCS HCKIIOUYUTENFHO B IIEIISX
oOecrieyeHHs COOJIIOJICHUsSI 3aKOHOB M HWHBIX HOPMATHUBHBIX IPaBOBBIX AaKTOB, COJEHCTBHS
pabOTHHKAM B TPYAOYCTPOWCTBE, OOyUYEHWU W TPOJABUKEHUHU IO CIyXKOe, o0ecredeHus: JTUIHOU
0€30IaCHOCTH COTPYAHMKOB, KOHTPOJS KOJIMYECTBAa M KadecTBa BBINOJIHIEMON paboThl H
o0ecTie4eHns COXPaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompenenenun oObeMa M COAEp)KaHUs, 00padaThIBAEMbIX IMEPCOHATIBHBIX JIaHHBIX
pabotHuka 3aBenyrommii  JIOY nmomken pykoBoactBoBathbes Koucrutymmeinn  Poccuiickoit
Oeneparun, Tpy10oBBIM KOJIEKCOM U MHBIMU (heiepabHBIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHBIE JaHHBIE Pa0OTHHKA IMOMYyYarOTCS y HEro caMoro. Eciy mepcoHanbHbIE
naHHble coTpynHuka JI0Y BO3MOXXHO MOJTYYHUTh TOJBKO y TPEThEel CTOPOHBI, TO PAOOTHHUK JOJKEH
OBITH yBEJIOMJIEH 00 3TOM 3apaHee, U OT HEro JI0JKHO OBbITh NMOJIy4€HO MMCbMEHHOE COTJIacue.
3.2.4. 3aBenyromuii JOMKOIBHBIM 00pa30BaTeIbHBIM yUPEXKIEHUEM JODKEH COOOLIUTh pabOTHUKY
0 IEJISIX, MPEAToIaraéMbIX UCTOYHUKAX M CIIOCO0aX TOJTYYEHHUS EPCOHAIBHBIX JAaHHBIX, a TAKXKE O
XapakTepe MOAJISKAIIUX MOTYyISHUIO IePCOHANIBHBIX JTAHHBIX M MOCIEICTBHUIX OTKa3a COTPYIHHKA
JaTh MMCbMEHHOE COTJIaCHe HA X MOJTy4YEeHHUE.

3.2.5. He nomyckaercst monyueHre U oO0paboTka NmepcoHaNbHBIX JaHHBIX padoTHHka JIOY o ero
MOJIMTUYECKUX, PETUTUO3HBIX U UHBIX YOSXKIEHUSX M YACTHOM KM3HH, a TAKXKE O €ro WICHCTBE B




OOIIECTBEHHBIX OOBEAMHEHHSX WM €ro MPOQCOI03HOM NEeATENbHOCTH, 32 UCKIIOYEHUEM CITy4yaesB,
MPEyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

3.2.6. PaboTonarens He MMEET MPaBo MOIy4aTh U 00padaThIBaTh MEPCOHATBHBIC JaHHBIE pA0OTHHKA
O €ro 4ICHCTBE B OOIIECTBEHHBIX OOBEIAWHEHHUSX WIU €ro MNpoQCOIO3HON NEATENbHOCTH, 3a
UCKJTIOUEHHEM CIIy4aeB, MPEeyCMOTPEHHBIX (hefiepabHIMU 3aKOHAMHU.

3.2.7. Tlpu NOpUHATHH pELIEHUN OTHOCUTENBHO PabOTHMKAa HAa OCHOBAaHHHM €ro IMEepPCOHAJIbHBIX
JTAaHHBIX HE JIOIYCKAETCsl UCIOJIb30BAHUE JIAHHBIX, MOJIYYEHHBIX UCKIIIOUUTEIILHO B PE3YNIbTAaTE UX
AaBTOMATHU3UPOBAHHOM 00PaOOTKU MM 3IEKTPOHHOTO MOJIY4YEHUS.

3.3. [IpuHimMnel 00paboTKU EPCOHAIBHBIX JaHHEIX pabdoTHrkoB JJOV:

*  3aKOHHOCTH IleJiei ¥ crtoco00B 00pabOTKH MEPCOHATBHBIX TaHHBIX U I00OPOCOBECTHOCTH;

*  COOTBETCTBUS IIeJiel 00pabOTKM MEePCOHANBHBIX JaHHBIX IIEIISM, 3apaHee ONpeeICHHBIM U
3agBJIGHHBIM TpU cOOpe NEPCOHAIBHBIX JAaHHBIX, a TaKXKe IOJIHOMOYUSM pabOTHHKA,
OCYIIECTBIISIONIETO 00PabOTKY MEePCOHATBHBIX TAHHBIX;

* COOTBETCTBUA OObeMa U xapakTepa oOpabaThIBaeMbIX MEPCOHANBHBIX JAHHBIX, CIIOCOOOB
00pabOTKH MEPCOHANBHBIX JaHHBIX LEIIM 00pa0OTKH EePCOHANBHBIX JTaHHBIX;

* JIOCTOBEPHOCTH TEPCOHANBHBIX JMAHHBIX, HMX JOCTATOYHOCTU Uid Uened o0paboTku,
HEJO0IYCTUMOCTH 00paOOTKH MEPCOHANBHBIX JAHHBIX, U30bITOYHBIX IO OTHOILIEHUIO K LENISIM,
3asBJICHHBIM IIPU cOOpe MEPCOHANIBHBIX JaHHbIX;

*  HEJIOMYCTUMOCTH OOBEAMHEHHUS CO3JaHHbBIX /I HECOBMECTUMBIX MEXay coOoi ueneil 6a3
JTAHHBIX MTHPOPMAIIMOHHBIX CUCTEM MEPCOHANBHBIX JTaHHBIX.

3.4. B cinydasix, HEMOCpeICTBEHHO CBSI3aHHBIX C BOIPOCAMM TPYAOBBIX OTHOLIEHHH, B COOTBETCTBUU
co cT. 24 Konctutyuuu Poccuiickoit denepanny Bo3MOXKHO MONydyeHHE U 00padoTKa JaHHBIX O
YaCTHOM JKU3HM pabOTHUKA JOLIKOJIBHOIO OOpa30BaTENbHOIO YUPEXKACHUS TOJIBKO C €ro
MUCHbMEHHOTO COTJIacHsl.

3.5. K o6paboTke, nepenaye U XpaHEHUIO MEPCOHABHBIX JAHHBIX PA0OOTHHKA MOTYT UMETh JIOCTYI
COTPYAHUKH JIOUIKOJIBHOIO 00pa30BaTeIbHOI0 YUPEKICHHS.

3.6. HMcnonp3oBaHME TMEPCOHATIBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUU C IIEJISIMH,
OTIpeNIeIMBIIMMH UX ToiydeHue. [lepcoHanbHble JaHHBIE HE MOTYT ObITh MCIOJB30BAaHbI B IIENAX
NPUYMHEHUS UMYLIECTBEHHOTO0 U MOPAJILHOTO Bpea IpaxkaHaM, 3aTpyJHEHHS peau3aluu Ipas u
cBoOoj rpaxiad Poccuiickoit @eneparn. Orpannuenue npas rpaxaal Poccuiickoit @enepanuu Ha
OCHOBE HCIIOJIb30BaHUA HH(popManuu 00 HX COLHAIBHOM TPOMCXOKJIEHUU, O PacoBOH,
HAI[MOHAJIbHOM, SA3BIKOBOM, PEIMTMO3HON U MAPTUIHON NMPUHAIIEKHOCTH 3aIIPEIIEHO U KapaeTcs B
COOTBETCTBHUU C 3aKOHOJATEIBCTBOM.

3.7. Tlepenada mepcoHAIbHBIX JIAaHHBIX PAOOTHHMKA JIOIIKOJBHOTO 00pa30BaTEIbHOIO YUPEXIAECHUS
BO3MO>KHA TOJIBKO C COIJIacusi pabOTHUKA B CIIy4asix, IPsIMO IPETyCMOTPEHHBIX 3aKOHO1aTEIbCTBOM
Poccutickoi denepanum.

3.8. Ilpu mepenavye mepcoHATBHBIX JAaHHBIX paboTHHWKa 3aBeayiommid JIOY nmomkeH cobiromaTh
clleAyIonye TpeOoBaHus:

* He coo0maTh IMEepCOHaJbHBIE JaHHblE PaOOTHHKA TpPEThel CTOpOHE Oe3 MHUCHMEHHOTO
corynacusi pabOTHHMKA, 3a HUCKJIIOUYEHHEM CJIydaeB, KOrja 3TO HEOOXOAMMO B HENAX
NpeNyNpexaIeHnus Yrpo3bl KU3HU U 3[0pOBbI0 paOOTHHMKA, a Takke B Cilydasx,
YCTAHOBJICHHBIX (hefiepabHBIM 3aKOHOM;

* He cooOlaTh MepcoHalbHbIE JaHHble pPAa0OTHHKAa B KOMMEpYECKHX Ieyiiax 0e3 ero
MMCBbMEHHOTO COTJIACHS;

*  MpeAynpeIuTh JHI, MOJYYaloIIUX NEepCOHATbHbIE JaHHble pAaOOTHUKA, O TOM, YTO 3TH
JTAaHHbIE MOTYT OBITH HCIIOJIb30BaHbl JIMIIb B LENAX, A KOTOPBIX OHH COOOIIEHBI, U
TpeOoBaTh OT ATHX JMIl MOATBEPXKAECHUS TOTO, YTO 3TO MpaBWiIO coOmroaeHo. Jluna,
NOJIyYarolie NepcoHalbHbIe JaHHbIe Pa0OTHHKA, 00s13aHbI COOII0IATh PEXKUM CEKPETHOCTH
(koHpUOEHIIMATBLHOCTH). JlaHHOE TIOJNIOKEHHWE HE  PACcHpOCTpaHseTcss Ha O0O0MeH
NEPCOHANBHBIMA JaHHBIMH paOOTHUKOB B TMOpPSAKE, YCTAaHOBICHHOM (enepaabHbIMU
3aKOHaMU;

* pagpemath JOCTYH K TMEPCOHAJIBHBIM JaHHBIM pPAOOTHUKOB TOJBKO CIHEIHAIBHO




YIIOJTHOMOYEHHBIM JTUIaM, ONIPEIeICHHBIM npuka3oM 1o IOV, npu 3ToM yKa3aHHbBIE JTUIA
JOJKHBI UMETh IPaBO MOJIy4aTh TOJbKO T€ MEPCOHAIbHBIC TaHHbIE PaOOTHHKA, KOTOpHIE
HEOOXOIUMBI JUISI BRITIOJTHEHUST KOHKPETHBIX (DYHKITUH;

* HE 3ampamuBaTh WH(GOPMAIUIO O COCTOSHUU 3J0POBbsI pabOTHHUKA, 32 UCKIIOUEHUEM TEX
CBEJICHHI, KOTOPBHIE OTHOCSATCS K BOMIPOCY O BO3MOXXHOCTH BBIOJTHEHUS PaOOTHHUKOM
TPYAOBOH (QYHKIUY;

* MepeaaBaTh MEPCOHATbHBIC JaHHBIC PAOOTHUKA MPEICTABUTENSIM PAaOOTHUKOB B TOPSIKE,
YCTaHOBJICHHOM TpyIOBBIM KOJIEKCOM, M OTPaHHYMBATH 3Ty MHGOPMAIUIO TOIBKO TEMH
MEPCOHAIBHBIMU  JIaHHBIMH ~ pPaOOTHUKA, KOTOPbIE HEOOXOAMMBI ISl  BBIMOJTHCHHUS
YKa3aHHBIMH NPEACTaBUTEISAMU UX (QYHKIUH.

3.9. [Ipu nepenade MepcOHANBHBIX JAaHHBIX PAOOTHHKA (B TOM YHCIIE U B KOMMEPYECKHX IIEJIsX) 3a
npeaensl JJOY 3aBeayromnuii 1eTCKUM CaJioM HE JOJDKEH COOOIIaTh 3TH JAaHHBIE TPEThEU CTOPOHE
0e3 MUCHPMEHHOTO CoTiacksi padOTHUKA, 32 UCKIIOUYECHUEM CITydaeB, KOTIa 3TO HE0OXO0IMMO B IEISAX
MPEIyNpEexXACHUs Yrpo3bl >KU3HM W 3I0POBbI0 pabOTHMKAa WM B CIydasX, YCTaHOBICHHBIX
(benepabHBIM 3aKOHOM.

3.10. Ilepenavya mepcoHaNbHBIX AAHHBIX pAOOTHUKA B MpejaeNaxX JIOIMIKOJILHOTO 00pa30BaTeIbHOrO
YUPEKICHUS OCYIIECTBISIETCS B COOTBETCTBUU C JIOKATHHBIMA HOPMATHBHBIMH aKTaMHU YIPEHKICHUS.
3.11. He nomyckaeTcsi 0TBeYaTh Ha BOIPOCHI, CBSI3aHHBIE C Mepeaayueii nepcoHalbHON HHGOpMaIuu
1o TeneoHy Hiu akcy.

3.12. Bce Mepsl KOH(DHUICHIIMATILHOCTH ITpU cOope, 00paboTKe M Iepenadn MepCoOHaTbHBIX TaHHBIX
COTPYJHUKA PACIIPOCTPAHSIIOTCS KaK Ha OyMaKHBIC, TaK U Ha JJICKTPOHHBIE (ABTOMATU3UPOBAHHEIC)
HOCHUTEIH UH(POPMAITIH.

4. ®opMupoBaHNe U BeJleHUE JUYHBIX AeJ1 padoTHukoB OY

4.1. Jlmunoe neno pabOTHHUKA JOIMIKOJILHOTO 00pa30BaTEIbHOTO yUpexAeHUsT (POPMHUPYETCS TMOCIe
U3JJaHKs IPUKa3a o0 ero npuéme Ha paboTy.

4.2. IlepBoHaYalbHO B JIMYHOE JIEJI0 TPYNIUPYIOTCS JIOKYMEHTBI, COJEpIKaIlie MepCOHATbHbBIE
JaHHble paOOTHUKA, B MOPSJIKE, OTPaKAOLIeM IIpoliecc npuéma Ha paboTy:

* 3asgBJICHHE paOOTHHKA O MpUeMe Ha paboTy;

*  aHKeTa;

* asrobuorpadus;

*  XapaKTepUCTHKa-PEeKOMEHIALNS;

*  KONU MMpHKa3a o mpuéMe Ha paboTy B IOMIKOJIEHOE 00pa30BaTEIbHOE YUPEKICHUE;

* pacnucka paboTHMKa 00 oO3HakoMJIeHHH ¢ JokymeHTamu JIOVY, ycraHaBIMBaroMMU
MOPSIIOK  00pabOTKKM TEPCOHAIBHBIX JAHHBIX PaOOTHUKOB, a Takke 00 ero mpaBax u
00513aHHOCTSX B 9TOM 00JIACTH;

* pacrucka pabOTHHKAa 00 O3HAKOMIJIGHWH €ro C JIOKaJbHBIMH HOPMATHBHBIMH aKTaMHU
JIOUIKOJIBHOTO 00pa30BaTeIbHOIO YUPEXKICHHS; BHYTPEHHSISI OTHCh.

4.3. Bce MOKyMEHTBI JHMYHOTO Je€ja MOJIIMBAIOTCS B OO0JIOKKY 00paslla, YCTaHOBJIEHHOTO B
JIOUIKOJILHOM 00pa30oBaTeIbHOM YUPEXKICHUH; Ha 00JIOKKE JODKHBI OBITh (PaMUIIHSL, UMsI, OTYECTBO
COTPY/IHUKA.

4.4. JluyHOoMYy Jieny IpUCBauBaeTCs HOMEp, KOTOPBIH (PUKCHUpYeTcs B KypHalie yuéTa JIMUHBIX Jel.
Howmep nmuvHOTO /1e7a COTPYAHUKA IETCKOTO Cajia TPOCTABIISIETCSI B BEPXHEM JIEBOM YTy OOJI0KKH
Jena.

4.5. K aHkere B JIMYHOM jeje mpukiennaercs (ororpadus padorHuka (0e3 roysoBHoro yoopa)
dopmara 3x4.

4.6. B nuunom nene pabornuka JIOY BeneTcst BHYTPEHHsS ONUCH, KyJa 3aHOCATCS HAUMEHOBAHUS
BCEX MOJAUIMTHIX JOKYMEHTOB, JlaTa MX BKIIOYEHHS B JIEJIO, KOJMYECTBO JIMCTOB, a TaKXe JaTa
U3BATHS JOKYMEHTA W3 JleJila C YKa3aHWEM JIMIA, W3bSBIIETO JOKYMEHT, H MPUYHHY HU3bATHS. B
cllydyae BPEMEHHOTO M3bATHUS JOKYMEHTAa BMECTO HEro BKJIQJbIBACTCS JHCT-3aMEHHUTENb. M3bsiTne
JOKYMEHTOB W3 JIMYHOIO JieJla IPOU3BOAUTCS HCKIIOUUTEIBHO C pa3pelIeHusl 3aBeIyIOLIEro
JOUIKOJIBHBIM ~ 00pa3oBaTeNbHBIM  YUpEXKACHHEM. BHYyTpeHHssI  OmHMCh  HOJMHMCHIBACTCS




JIeNTOTIPOU3BOIUTENIEM, C YKa3aHUEM JaThl COCTABICHHUS.
4.7. Bce TOKyMEHTBI, MOCTYMAOIIKE B JIMYHOE €10, PACIIOIAraloTcsa B XpOHOJIOTHYECKOM MOPSIKE.
4.8. He nomyckaercst BKIIOYATh B JINYHOE JIEJIO JIOKYMEHTHI BTOPOCTETICHHOTO 3HAYCHHSI, UMEIOIINE
BpemeHHble (10 10 JeT) cpoku XpaHeHus, HanmpuMmep, CIPaBKU C MECTa >KUTENIbCTBA, O COCTOSTHUU
3710pOBbSI, 0 CEMEMHOM IOJIOKEHUH U T.II.
4.9. JlucTel TOKYMEHTOB, MOAMIUTHIX B JIMYHOE JI€JI0 pabOTHUKA JTOUIKOJILHOTO 00pa30BaTEIbHOTO
YUPEKACHUS, HyMEPYIOTCH.
4.10. Aukerta sIBISI€TCSI OCHOBHBIM JIOKYMEHTOM JIMYHOTO JeJia, IPeICTaBISIOMUM COO0H nepeueHb
BOMPOCOB O Omorpaduyecknx MaHHBIX COTPYAHHKA, €ro O0Opa3OBaHHH, BBIIOIHIEMON paboTe C
Hayvaja TPYAOBOH JNEATEIIbHOCTH, CEMEMHOM IMOJIOKEHUU, MECTE MPOMUCKU WU MTPOKUBAHUS U T.II.
AHKeTa 3amoJHSETCS PAaOOTHHUKOM CaMOCTOSATENBHO NpH O(OpMIIEHMH Npuéma Ha paboTy B
JOLIKOJIbHOE 00pa30BaTeNbHOE YUPEKICHUE.
4.11. Ilpu 3amoHEHNH aHKETHl paOOTHUK JOJDKEH 3aIOIHATE Bee e€ rpadbl, Ha BCE BOIPOCHI 1aBaTh
MOJIHBIE OTBETHI, HE JAOMYCKAaTh UCIPABICHUIN WM 3a4epKUBAHMUsI, TIPOUEPKOB, TOMAPOK, B CTPOTOM
COOTBETCTBUH C 3aIUCSMH, KOTOPHIE COAEPXKATCS B €ro JIMYHBIX JOKyMeHTax. OTpuiaTeabHble
OTBETHI B rpadax aHKEThI 3aITUCHIBAIOTCS 0€3 MOBTOPEHHS BOIIPOCa.
4.12. llpu 3anonHeHny rpadsl «OOpa3oBaHuey cleAyeT NPUMEHSITh CICIYIOHe GOPMYIUPOBKH B
3aBHCHMOCTH OT TOT0, KaKOW JOKYMEHT UMEEeTCsl y pabOTHHUKA:

*  «BBICIIEEY;

*  «HETOJHOE BhICIIIEEY;

*  «cpenHee CIeHaIbHOeY;

*  HETOJHOE CpEeIHEee).
4.13. B rpade «bnmxaiiiie poICTBEHHUKI TIEPEUUCIISIOTCS BCe WIEHBI ceMbH padoTHuKa [JOY ¢
yKa3aHHeM CTENEeHH poJCTBa (OTel, MaTh, MYX, KE€Ha, ChIH, 0Yb, POAHBIE OpaT U cecTpa), Aanee
NEPEUHCISIIOTCS OJM3KUE POJICTBEHHHUKH, MPOKHBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBAIOTCS
(bamuus, UMs, OTYECTBO U JIaTa POXKIECHUS KaKIOro 4jIeHa CEMbH.
4.14. B rpade «Brmonnsemas paboTa ¢ Hadaia TPyA0BON IEATETbHOCTHY OTPAXKAIOTCS CBEICHUSI O
paboTe B CTPOrOM COOTBETCTBHMHM C 3alMCSMHU B TPYAOBOM KHMXKKE. B TpynoByI0 nesTenbHOCTh HE
BKJIFOYAETCs BpeMsi y4eObl B 0011e00pa30BaTeNbHBIX MIKOJIaX, MPOPECCHOHATBHO-TEXHUYECKUX U
JIpYyTUX TPUPABHEHHBIX K HHUM Y4eOHBIX 3aBeJeHMAX. Bce 3amucu Npou3BOAATCS B
XPOHOJIOTUYECKOM TIOPSIIIKE.
4.15. AHkera NOJMNMCHIBAE€TCSA JIMIIOM, NPUHUMAaeMbIM Ha paboTy, U JEJIONPOU3BOAUTEIEM
JIOUTKOJIFHOTO 00pa30BaTEeNbHOTO YUPEKACHHUS TOCIIE CBEPKH CBEJCHUM, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIMMH JJOKYMEHTAMH U 3aBepsieTCs MeYaThlo.
4.16. ABroOmorpadust - TOKYMEHT, COJEpXAllMii OMUCaHWE B  XPOHOJIOTHYECKOU
MOCJIEI0BATEIbHOCTH OCHOBHBIX 3TAIOB XKHU3HH U JIeATeNbHOCTH puHUMaemoro B JIOY paGoTHuka.
ABToOuHOTpadus cocTaBiseTcst B MpOU3BOJILHON (hopme, 0€3 MOMapOK U UCTIPaBICHUH.
4.17. OCHOBHBIE MOMEHTBI, KOTOPBIE TOJKHBI OBITH OCBEIIIEHBI B aBTOOHOTpaduu:

*  (bamwus, IMs, OTYECTBO;

*  YHCIO, MECAL M TOJI POKICHHUS;

* TModydeHHoe oOpa3oBaHue (T7€, KOrja, B KaKMX Y4YeOHBIX 3aBEJEHHSX, IO Kakoil

CIIEIUATBLHOCTH ),

*  BpeMs Hayvaia TPYAOBOW JESITEITbHOCTH;

*  IPUYMHBI IEPEX0/ia Ha IPYroe MeCcTo pabdoThI;

* OTHOIIIEHHE K BOMHCKOH 00sI3aHHOCTH, BOUHCKOE 3BaHNE;

*  HaJIWYME NPaBUTEIICTBEHHBIX HArpa/l, MOOMIPEHUH;

*  CBEJICHUS O CEMEWHOM IOJIOKEHHUH U OJM3KUX POJACTBEHHHUKAX;

* J1aTa cOCTaBJIeHUs aBTOOMOrpaduu M TUYHAS MOANUCH COCTABISEMOTO.
4.18. ABtobuorpadus, coctaBieHHas npu npueme B JIOY, He momiexuT koppektuposke. [lpu
HEOO0XOIMMOCTH BHECEHUS M3MEHEHUI WM JOTIOTHEHUN, OHU (PUKCUPYIOTCS Ha OTIEIBHOM JIUCTE,
MOAMKCHIBAIOTCS PAOOTHUKOM C YKa3aHHWEM JaThl U MPUOOIIAIOTCS K TepBUYHOM aBToOHOTrpaduu. B
ciyyae OONBIIMX HM3MEHEHHH Ouorpaduyeckux MTaHHBIX paOOTHUKA OT HEro MOXKET OBITh




3arpeOoBaHa OOHOBJICHHAs! aBTOOHOTpadHsL.

4.19. ABtoOuorpadusi He 3aBepsAETCS MOIIMUCAMH 3aBEAYIOIIETO JOMIKOILHBIM 00pa30BaTeIIbHBIM
YUpEKICHUEM WIIH MEYaThIO.

4.20. Kormuu 1OKyMEHTOB 00 0Opa30BaHUU 3aBEPSIOTCS JIMYHOM TOJIMUCHIO ACIONPOU3BOAUTEIIS
MOCJI€ CBEPKH UX C MOAJIMHHUKAMU JJOKYMEHTOB.

4.21. Jlmanoe neno Benércs Ha MPOTSHKEHUHW BCEH TPYAOBOM HesTeabHOCTH paboTHuka JIOVY.
V3MeHeHus, BHOCUMBIC B JIMYHOE JIETO, JOJDKHBI OBITh TOITBEPKICHBI COOTBETCTBYIOIIMMU
JIOKYMEHTaMH.

4.22. Jlenonpou3BOAMUTENb I[PUHUMAET OT IMPUHMMAEMOIO Ha PabOTy pabOTHHUKA JOKYMEHTHI,
MIPOBEPSICT MOJIHOTY WX 3alOJHEHUS W MPABHJIBHOCTh YKA3bIBAEMBIX CBEJCHUU B COOTBETCTBHUH C
MPEAbSIBICHHBIMU UM JIOKYMEHTAMH.

5. Yder u XxpaHeHHe NEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

5.1. Jluunbie nena, B KOTOPBIX XpaHATCS IEpPCOHANIbHBbIC JaHHbIe paboTHukOB 1OV, sBustorcs
JOKyMEHTaMU «/{J11 BHYTpEHHET O MOJIb30BAHUSD.

5.2. JIuyHO€ N€J0 perucTpupyercsi, 0 4eM BHOCHUTCA 3anmuch B <«OKypHan yuéra JUYHBIX JAEI».
KypHan cogepkut caeayrouiie rpadsol:

*  IOPSAKOBBIA HOMEp JIMYHOIO JENIa;

e (amunus, UMs, OTYECTBO pabOTHHKA JIOMIKOIHLHOTO 00pa30BaTEIbHOTO YUPEKIACHHUS,

*  JlaTa MIOCTAaHOBKH JI€JIa HA yUeT;

*  J1aTa CHATHS JieJia C y4erTa.

5.3. JInunble fena pacnosararoTcs B MOPSAKE COTIACHO UX HOMepaM Jr00 B ain(aBUTHOM MOPSAKE.
5.4. Ilocne yBoiabHEHHS pabOTHUKA JOMIKOJILHOTO 00pa30BaTEIbHOTIO YUPEKICHHS B JTUUHOE JIEJI0
BHOCSITCSI COOTBETCTBYIOIIME JOKYMEHTHI (3asBJICHHE O PAaCTOPKEHUU TPYJOBOrO JAOIOBOPA, KOMHS
MPHUKa3a 0 PACTOPKEHUH TPYIOBOTO JOTOBOPA), COCTABISAETCS OKOHUYATENIbHAS OMUCH, CAMO JIMYHOE
neno oopmiisieTcs ¥ nepeaaeTcs A XpaHeHusl.

5.5. JluuHble nena cOTpyIHUKOB, yBoneHHBIX u3 JIOY, XpaHATCS B apxuBe JOLIKOJIHHOTO
00pa30BaTeNbHOTO YUPEKACHUS B aJI(paBUTHOM IMOPAIKE.

5.6. He nonyckaercs:

* cooOuarh NepcoHalbHbIE JaHHbIE pA0OTHUKA TPETheil CTOpOHE 0€3 MMCHbMEHHOTO COTIacHsl
pabOTHUKA, 32 UCKIIOUYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B LEJSAX MperylnpesKaeHus
yrpo3bl JKM3HU M 3/I0pOBbI0 pabOTHHKA, a TakXe B CIy4yasX, YCTaHOBJIEHHBIX
3akoHoarenbeTBOM Pocceuniickoit denepanuy;

* cooOuiarh nepcoHaibHbIE JAHHbIE pA0OOTHHUKA B KOMMEPUECKHX LENsIX 0€3 ero MUCbMEHHOTO
COIJIaCHs;

* 3ampamuBaTh HMHQPOPMAIMI0 O COCTOSHUU 3[0pOBbSi pab0OTHHMKA JETCKOro caja, 3a
UCKJIIOYEHHEM TEX CBEIECHUM, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBIIIOJHEHHUS
pabOTHUKOM TPYyI0BOH (DYHKIIUU.

5.7. Jloctym K TEpCOHANbHBIM JaHHBIM paOOTHUKOB pa3peliaeTcsi TOJBKO CIIELHAIBHO
YIIOJHOMOYEHHBIM JIUIaM, IIPH 3TOM YKa3aHHbIE JIMLA JOJDKHBI HUMETh MPaBO MOJIy4YaTh TOJIBKO TE
nepcoHanbHble JaHHble paboTHHKa JIOY, KOTOpbIE HEOOXOMUMBI AJISI BBIOJHEHHS KOHKPETHBIX
GyHKIHIA.

5.8. Bce mepbl KOH(DUIEHIIMATBHOCTU MIPH YYETE€ U XPAaHEHUU NEePCOHATBHBIX JAHHBIX COTPYAHUKA
pacrpoCTpaHSIOTCA Kak Ha OyMakHble, TaK M Ha DJEKTPOHHbIE (aBTOMATHU3WPOBAHHBIE) HOCUTENIN
uHpOpMaLnH.

5.9. XpaHeHne nmepcoHaTbHBIX JAHHBIX JOJDKHO MPOMCXOIUTH B TIOPSIKE, HCKITFOYAIONIEM HX YTPaTy
WIM UX HETIPAaBOMEPHOE HUCIIOJIb30BAHHUE.

6. JlocTyn K nmepcoHabHBIM AaHHBIM padoTHHKOB [1OY

6.1. BuyTpeHHU# 10CTYII (IOCTYI BHYTPH JOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEIKIACHNU).

6.1.1. [IpaBo mocTyna K NepCcOHANBHEBIM JIaHHBIM paboTHUKa JIOY uMeEIoT:

6.1.2. IlepeyeHp JIML, UMEIOUIMX TOCTYN K MEPCOHAIBHBIM JAHHBIM PAOOTHHUKOB, OMPEIENIeTCS




MPUKA30M 3aBEIYIOIIET0 W TMHCHMEHHOTO O00s3aTENbCTBA O HEPA3TIAIICHUH IePCOHATBHBIX
JTAHHBIX paOOTHUKOB.

6.2. Baemnuit noctym.

6.2.1. K wu4uciny wmaccoBbIX MOTpeOHUTeNel MEepPCOHAIbHBIX JaHHBIX BHE JOHIKOJBHOTO
00pa3oBaTeIbHOIO YUPEXKIACHUST MOXXHO OTHECTH TOCYJIapCTBEHHbIE M HETOCY/IapCTBEHHbIC
(GyHKIIMOHATIbHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJBHBIE OpraHbl MUMEIOT JOCTYN K HMH(pOpMAlMU TOJBKO B cdepe cBoei
KOMIIETCHIIUH.

6.2.3. OpraHuzanuu, B KOTOpPBbIE COTPYJHUK MOXKET OCYIIECTBIATH IMEPEUUCICHHS JIEHEKHBIX
CpeICTB (CTpaxoBble KOMIIAHWHU, HETOCYJapCTBEHHbIC MEHCHOHHBbIE (OHIIBI, 0JIaroTBOPUTENIbHbBIE
OpTaHM3aIH, KPEIUTHBIE YYPEKJACHUS), MOTYT MOJIYYUTh JOCTYN K MEPCOHATBHBIM JaHHBIM
paboTHUKA TOJBKO B CIIy4ae ero MUCbMEHHOTO pa3pelieHHs.

6.2.4. [lepenayua nepcoOHAIBHBIX JaHHBIX cOTpyaHuKa JIOY Apyrum opraHu3amusm:

* cBeleHHUs O paboTaroleM COTPYAHHUKE WM YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTaBICHBI
JpYrol OpraHu3allid TOJIBKO C IHCHbMEHHOIO 3ampoca Ha OJIaHKe OpraHu3aluu, C
MPUIIOKEHUEM KOIMH HOTapuaibHO 3aBEPEHHOTO 3asiBICHUS PaOOTHHKA,;

* TIEpPCOHAJbHBIE JaHHbIE pabOTHHKA JETCKOrO0 Ccaja MOTYT OBITh IPEJOCTABJICHBI
POJCTBEHHUKAM WM 4YJI€HAM €ro CEeMbU TOJBKO C MHCHbMEHHOTO pa3pelIeHHus CaMoro
COTpYJHUKA.

* B Cly4ae pa3Boja ObIBIIAs Cympyra (Cympyr) UMEIOT MPaBO OOPATUTHCA B JOLIKOIHHOE
00pa3oBaTeNbHOE YYPESKICHHE C MHCbMEHHBIM 3allpOCOM O pa3Mmepe 3apabOTHOM IUIaThI
corpynnuka 6e3 ero cornacus (YK PO).

7. 3amMTa NepcOHATbHBIX TaHHBIX pa00oTHUKOB JJOY
7.1. Tlox yrpo30it WM OMacHOCTBIO YTPAThI MEPCOHATBHBIX JAHHBIX MOHUMACTCS CIUHUYHOE WIIH
KOMIUIEKCHOE, pealbHOEe WM TMOTEHIHaIbHOe, AaKTUBHOE WJIM T[aCcCUBHOE TPOSBICHHE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHWX WJIM BHYTPEHHHUX HWCTOYHHKOB YTPO3BI CO37aBaTh
HEONMaronpusITHBIE COOBITHS, OKa3bIBaTh JECTAOWIM3UpYIOIIee BO3JACHCTBHE Ha 3alIHUIAEMYIO
MH(pOpMaIHIO.
7.2. Puck yrpo3sl r00bIM HH(DOPMALMOHHBIM pecypcaM CO3/al0T CTHUXUHHBIE O€ICTBHS,
IKCTPEMAILHBIC CUTYAIMH, TEPPOPUCTUUCCKUE JICHCTBHSI, aBapUU TEXHUYECKUX CPEJCTB M JIMHUH
CBSI3H, IpyTUe 00bEKTUBHBIE 0OCTOSTENBCTBRA, a TAKKE 3aMHTEPECOBAHHBIC 1 HE3aWHTEPECOBAHHBIC B
BO3HUKHOBEHUH YIPO3bI JIUTIA.
7.3. 3amuTa MEpPCOHATBHBIX JAHHBIX MPEACTABIAET COOOW KECTKO pPErIaMeHTUPOBAHHBIN U
JTMHAMAYECKH-TEXHOJIOTHUECKUI  TPOIECC, MPEAYNPEXJAONUI  HapylIeHHE JIOCTYITHOCTH,
[[EJIOCTHOCTH, JTOCTOBEPHOCTH M KOH(MUACHIIMATHLHOCTU TMEPCOHANBHBIX JaHHBIX M, B KOHEYHOM
cyere, OO0ECrmeYMBaIOIMMUM JOCTATOYHO HAJEKHYI 0€30macHOCTh HWH(OpManuu B mpolecce
yIpaBIEHYECKOW ©  TPOU3BOJCTBEHHOW JIEATEIBHOCTH  JOLIKOJBHOTO  00pa3oBaTENbHOTO
YIPEKIACHUSI.
7.4. 3anmmuTa NepCOHANBHBIX TaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX UCIOJIb30BAHMUS HITH YTPATHI
JoJbKHA ObITh oOecriedeHa 3aBeayromuM JIOY 3a cder cpeacTB AOMIKOIRHOTO 00pa3oBaTEIHHOTO
YUpEXKJIEHUS B TIOPSAIKE, YCTAHOBICHHOM (peiepalbHBIMHU 3aKOHAMH.
1.5. "Buympennsn 3awyuma''.
7.5.1. OCHOBHBIM BHMHOBHHKOM HECAHKIIHOHHPOBAHHOTO JIOCTYNa K TEPCOHAIBHBIM JTaHHBIM
SIBIISIETCSI, KaK MIPaBUJI0, IEPCOHA, pabOTAONINI C JOKYMEHTaMH U 0a3aMHu TaHHBIX. PernamenTarus
JOCTyMa TepcoHalla K KOH(PUACHIIMATBHBIM CBEICHUSM, IOKYMEHTaM M 0a3aM JaHHBIX BXOJHUT B
YHUCJI0 OCHOBHBIX HAIPABIICHUH OpPTaHW3AI[MOHHOW 3alIMTHl MH(POPMAIMU W TpeIHa3HAYCHA ]IS
pasrpaHUYeHHs] TIOTHOMOYMM MEXIy aJAMHHHCTpAIlMel U CHEMUAINCTAaMU  JIOMIKOJIBHOTO
00pa30BaTeNbHOTO YUPEKIACHHUS.
7.5.2. Jlna oOecrnedeHus BHYTPEHHEH 3allWThl NEPCOHAIBHBIX JaHHBIX pa0oTHHKOB JIOY
HE00X0IMMO cOOJIOATh PSAI Mep:

* OrpaHHWYCHHE U pEIrJIAMEHTAlUsl COCTaBa PaOOTHHUKOB, (PYHKIMOHAIbHBIE OOS3aHHOCTH




KOTOPBIX TPeOYIOT KOH(UICHIINATLHBIX 3HAHU;
e crTporoe u30HMparenbHOE U OOOCHOBAHHOE paCHpeeNeHHe TOKYMEHTOB M UHGpOpManuu
MEXly paOOTHUKAMU JE€TCKOrO caja,
*  palMOHAJIbHOE pa3MelleHHe pabodynx MeCT paOOTHHUKOB, MPH KOTOPOM HCKIIIOYAIOCH OBl
0OECKOHTPOJILHOE HCIIOJIb30BAaHKE 3alIUIAeMOi HH(OpMAIINH;
* 3HaHWe pabOTHUKOM JOLIKOJIBHOIO  OO0pa30BaTENbHOIO  YUpEXKICHUS TpeOOBaHUU
HOPMAaTHUBHO-METOJMYECKUX IOKYMEHTOB TI0 3alUTe HHPOPMAIINK U COXPAHCHUU TAHBL;
* Hamuuue HeoOXOJUMBIX YCJIOBUHM B MOMENIEHUU A paboThl ¢ KOH(UIEHIMAIbHBIMU
JTOKyMEHTaMH U 0a3aMu JaHHBIX;
* ONpeJleieHHEe U periiaMeHTalisl cocTaBa pabOTHUKOB, UMEIOIIUX MPaBO JOCTyna (BX01a) B
MOMEII[EHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTEIbHAS TEXHUKA,
* OpraHu3zalus NOpsaKa YHUYTOKEHUS MHPOpMAIUH;
* CBOEBPEMEHHOE BBISBICHUE HAPYIICHUS TPEOOBaHMI Pa3pelIUTEIbLHON CHUCTEMBI OCTYIa
pabOTHHUKAMU;
* JIMYHBIE JIeJIa MOT'YT BBIJABAThCS JIEIONPOU3BOIUTENIO (CEKPETApIO) TOJBKO 3aBENYIOIIUM
JOVY u B UCKITIOYUTENBHBIX CIyYasiX, 0 MMCbMEHHOMY Pa3pelIeHUIO 3aBEIYIOIIET0 JETCKUM
CaJioM, - PYKOBOJUTENIO CTPYKTYPHOIO MOJpa3AeiaeHUs (HampuMmep, MpH IOATOTOBKE
MaTepuasoB JUIs aTTECTAllMi PaOOTHHUKA).
7.5.3. 3amura nepcoHalIbHbIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.
Bce manku, conepskaiiye nepcoHanbHble JaHHbIE COTPYIHUKA, JOHKHBI OBITH 3alUILIEHBI MTAPOJIEM,
KOTOPBII COOOIIAETCSI PyKOBOAUTEINIO CIYKOBI YIIPABJICHHUS IEPCOHATIOM M PYKOBOJUTEIIO CITYKOBI
UH(OPMALIMOHHBIX TEXHOJIOTHA.
7.6. "Buewnsn 3zamuma'
7.6.1. Tlog MOCTOPOHHUM JIMIIOM MOHHUMAaeTCs JF00O0€ JIMI0, HE HMMEIOIEe HEMOCPEICTBEHHOTO
OTHOWICHHS K nesrenbHocTH JJOY, moceTuTenu, paOOTHUKH IPYTHX OPTaHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHUe NHIla HE AOJDKHBI 3HATh pacipesenenne GpyHkuuid, pabodre mporecchl, TEXHOIOTHIO
cocTaBlieHUs, 0()OPMIICHWS, BEJICHUS M XPaHEHUS IOKYMEHTOB, JIMYHBIX JIe] U Pa00YNX MaTepHaioB
y JIeTOMPOU3BOIUTENS (CEKpETaps).
7.6.2. [1is obecnieveHrs BHEITHEH 3aIIUThI TEPCOHANTBHBIX JAHHBIX COTPYAHUKOB JIOY HE0OX0auMO
coOIr0aTh PsI Mep:
*  TOPSAOK MpUeMa, yueTa U KOHTPOJIS JesITeTbHOCTH TOCETUTEICH;
* TOPSIOK OXpaHbl TEPPUTOPHH, 3AaHUNA U TOMELIEHUH MOIIKOIFHOTO 00pa3oBaTEIbHOTO
YUpEXKJIEHUS,
e TpeboBaHUs K 3a1IuTe MHPOPMAIIMH IPH UHTEPBBIOUPOBAHUU U COOECEIOBAHUSX.
7.7. Bce nuna, cBsI3aHHBIE C TIOJyYeHUEM, 00pa0OTKOM U 3alIUTON MEPCOHATBHBIX TaHHBIX, 00s13aHbI
MOJMUCATh 00S3aTENbCTBO O HEpPA3TJallleHUU MEePCOHATBHBIX JaHHBIX PaOOTHUKOB JOILIKOJIBHOTO
00pa30BaTENIbHOTO YUPEKIACHHUS.
7.8. Kpome Mep 3amuThl MepcOHANBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATETLCTBOM Poccuiickoit
®enepaliy, 3aBeIyIOMINNA JOUIKOJIBHBIM 00pa30BaTEIbHBIM YUPEXKICHUEM, a TaKKe COTPYAHHUKHU
MOTYT BBIPa0aThIBaTh COBMECTHBIE MEPHI 3aIIUTHI TIEPCOHATBHBIX TaHHBIX PA0OTHUKOB.

8. IlpaBa u o0s3anHOCTH padoTHHKOB /LOY 1o 3ammTe UX MEPCOHATBHBIX JAHHBIX
8.1. 3akperuienue mpaB pabOTHHKA, PETJIAMEHTHPYIOIIMX 3aIIUTy €r0 IEePCOHANBHBIX JaHHBIX,
o0ecreynBaeT COXpaHHOCTh IMOJIHOM U TOYHOM HH(pOPMAIIUK O HEM.
8.2. PaboOTHWKM MOKHBI OBITH O3HAKOMJICHBI TIOJ] PACIHCKY C JOKYMEHTaMH JIOIIKOJBHOTO
00pa30BaTENILHOTO YUPEKACHUS, YCTAHABIUBAIOIIUMH TOPSIOK 00paOOTKU MEePCOHANBHBIX JaHHBIX
pabOTHUKOB, a TakXKe 00 MX IpaBax U 0053aHHOCTAX B ATOM 00IaCTH.
8.3. PaboOTHHMK JOIIKOJBHOTO 00pa30oBAaTENbHOTO YUPEXKICHHS OO0S3yeTcsl INpeaoCTaBIATH
MEPCOHANIbHBIE TaHHbIE, COOTBETCTBYIOIINE AEHCTBUTEIHLHOCTH.
8.4. PaGOoTHHK HMEET IpaBo:

*  Ha MOJIHYIO HH(OPMALIMIO O CBOMX IIEPCOHANBHBIX JaHHBIX U 00pPa0OTKE 3TUX JaHHBIX;

* cBOOOIHOrO OECIUTATHOTO JOCTYNAa K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYasl MPaBO Ha




NOJIydeHUEe KOMUM JII00OW 3amucH, cojepiKalieidl NMepcoHajbHbIE NaHHbIE paOOTHHKA, 3a
UCKJIFOUEHHEM CIIydaeB, IPelyCMOTPEHHbIX 3aKOHOAaTeabcTBOM Poccuiickoit denepanuu;

*  Ha ONpEJENIEHNE CBOUX IPEICTABUTEIEH /IS 3alUThl CBOMX IEPCOHAIBHBIX JAHHBIX;

* JIOCTyHa K OTHOCSIIMMCS K HEMY MEAMLUMHCKUM JaHHBIM C IOMOIIBIO MEIUIMHCKOIO
CIIELMATIMCTA TI0 CBOEMY BHIOOPY;

* TpebOoBaTh UCKIKOYUThH WM MCIIPABUTH HEBEPHbIE WIIM HEIOJHBIE NIEPCOHAIIbHBIC JJAHHBIE, A
TaKXe JJaHHbIe, 00padOTaHHbBIE ¢ HApYIICHHEM TPEOOBAHMIA;

* npu orkaze 3aseaywoomero JOY HCKIIOYMTH WIM HCHPAaBUTh IEPCOHAIbHbBIE JaHHBIE
pabOTHHKA UMEET IIPABO 3asiBUTH B MUCHbMEHHOM (hOpMe 3aBEAYIONIEMY O CBOEM HECOTIIacuu
C COOTBETCTBYIOIIMM 00OCHOBaHMEM TAKOI'O HECOTJIACHUS;

* TEepCOHAJbHBIC JaHHBIC OLEHOYHOIO XapakTrepa paOOTHHK JETCKOTO CaJa HWMEET IPaBo
JIOTIOJIHUTD 3asBJICHUEM, BBIPAXKAIOILUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeOOoBaTh M3BEIICHUS 3aBEAYIOUIMM JETCKHM CaJ0M BCEX JIMI, KOTOPbIM paHee ObUIH
COOOLIEHbl HEBEPHbIC MM HEIMOJIHbIE MEepCOHAJbHbIE JaHHbIE pabOTHHMKA, 000 Bcex
IIPOU3BENECHHBIX B HUX UCKIIIOUEHUSX, UCIIPABIECHUSAX U JTOTIOJHEHMSIX;

* oOxanoBaTh B CyJe JOble HEMpaBOMEpHbIC IeHCTBUN MM Oe31eHCTBUS 3aBEAYIOIIETO
JIOUIKOJIBHBIM ~ 00pa30oBaTeIbHBIM ~ YUPEKICHHEM Tpu 00padoTKe U  3alIUTe  €ro
HEPCOHAIBHBIX JIaHHBIX.

8.5. B nensix obecnieueHus JOCTOBEPHOCTH MEPCOHATBHBIX TAaHHBIX PaOoTHUKH JIOY 00s3aHbL:

* 1pu opopMIIeHHMH Ha pabOTy MpPEICTaBIATh JOCTOBEPHBIC CBEIEHUS B HOpPsIKE U 00BEME,
IIPEAYCMOTPEHHOM  HacrosiuuM  IlomokeHnemM © 3aKkoHOZATenbCcTBOM — Poccuiickoin
®enepanuu;

* B Clly4yae M3MEHEHHUS CBOUX IEPCOHAIbHBIX IaHHBIX, COOOLIATh 00 3TOM 3aBEAYIOIIEMY
IeTCKUM cagoM B TedeHue 10 nneid.

8.6. PaborHuku craBsaT 3aBenyromiero JJOY B uw3BeCTHOCTh 00 W3MEHEHWHM (GaMWINUA, UMEHH,
OTUECTBA, JAaTbl POXKIEHUSA, YTO IIOJy4aeT OTPAKEHUE B TPYAOBOM KHUXXKE HAa OCHOBAaHUU
MPEJICTAaBICHHBIX JOKYMEHTOB. IIpu HeoO0XoauMocTH H3MEHSIOTCS JaHHble 00 00pa3oBaHUH,
npodeccuu, CrenuarTbHOCTH, IPUCBOSHUN HOBOTO pa3psa U mp.

8.7. B mensx 3amuThl YaCTHOW KM3HH, JUYHOW W CEMEWHON TalHBI paOOTHHUKH HE JOJDKHBI
OTKa3bIBaThCsl OT CBOEr0 IMpaBa Ha 0OpabOTKY MEpPCOHANBHBIX JaHHBIX TOJBKO C HX COIJIAcHs,
MOCKOJIBKY 3TO MOXET MOBJI€Yb IPUUNHEHUE MOPAJIbHOT0, MATEPHAJILHOTO BpE/a.

9. OTBETCTBEHHOCTH 3a pa3rjanleHne KOH(QUAeHUHAIbHOH WHGOpPMaNMU, CBI3aHHOH C
NEePCOHAIbHBIMY TaHHBIMH

9.1. Ilepconanvnass omeemcmeeHHOCMb - OIHO W3 TJIABHBIX TpPeOOBAaHWHA K OpTaHU3AINH
(YHKIIMOHUPOBAHUS CUCTEMbI 3alMThl NEPCOHANBbHON HHpOpMaLMU M 0053aTENBHOE YCIIOBHE
obecrieueHust 3PPEeKTUBHOCTH ITON CUCTEMBI.

9.2. 3amuTa npaB pabOTHHKA, YCTaHOBIIEHHBIX 3aKOHOAATeNbCTBOM PD 1 HacTosium [Tonoxenuem,
OCYIIIECTBIISIETCSI CYyJOM B ILENSAX MPECEUYEeHUs HENPaBOMEPHOIO HCIOJIb30BaHUS MEPCOHATBHBIX
JTAHHBIX paOOTHUKA, BOCCTAHOBJICHUS HAPYILIEHHBIX NPaB U BO3MEIICHUS IPUYMHEHHOTO yIepoa, B
TOM YHCJIE MOPAIbHOIO Bpea.

9.3. Kax1p1ii COTPYIHUK JOUIKOJIBHOTO 00pa30BaTeIbHOIO YUPEIKICHUS, OTYHatOMuil st paboThI
KOH(UICHIMATBHBINA JOKYMEHT, HECET €IMHOINYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCUTEIIS U
KOH(HICHIIMATIBLHOCTh HH(POPMAIIHH.

9.4. Jluma, BUHOBHBIE B HAPYIICHUHW HOPM, PETYIUPYIOIIUX IOJNydeHHE, 00pabOTKy W 3amuTy
NEpCOHANBHBIX  JAaHHBIX  pa0OTHHKA, HECYT  JUCHUIUIMHAPHYIO,  AJMHUHHUCTPATHBHYIO,
IPaXAaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (efepalbHbIMU
3akoHamu Poccuiickoit denepanumu.

9.5. 3a HewcIOTHEHNE WIIM HEHaJIe)Kallee UCTIOTHEHHEe pa0OTHUKOM I10 €0 BUHE BO3JI0KECHHBIX Ha
HEro oO0S3aHHOCTEH 1O COOJIOAEHUIO YCTAHOBIECHHOTO IMOpsAKa pPabdOTBl CO CBEACHUSMHU
KOH(pHUAeHIMAIbHOTO XapakTepa 3aBeayromuii JIOY BmpaBe NpUMEHITh MPETYCMOTPCHHBIC
TpyRoOBbIM KOJIEKCOM AUCLUUIIIIMHAPHBIE B3bICKaHMS.



9.6. JloypKHOCTHBIE JHUIA, B OOSM3aHHOCTh KOTOPBIX BXOJUT BEICHHWE MEPCOHAIBHBIX JAHHBIX
COTPYAHHUKA, 00s3aHbl 00ECHEUUTh KaXKAOMY BO3MOXKHOCTH O3HAKOMIIEHHUS C JIOKYMEHTaMU U
MaTepuaiaMM, HENOCPEICTBEHHO 3aTPAarMBAIOLMMHU €ro IipaBa U CBOOOJBI, €CIM HHOE HE
IPeIyCMOTPEHO 3aKkoHOM. HenpaBomepHbIit 0TKa3 B IPeI0CTaBIEHUU COOPAHHBIX B YCTAHOBICHHOM
HOpsiIKE JTOKYMEHTOB, JTMOO HECBOEBPEMEHHOE IPEJOCTABICHUE TAKUX JOKYMEHTOB HIIM HHOM
UHpOpPMALUU B CIIydasiX, HPEAYCMOTPEHHBIX 3aKOHOM, JMOO IpeJOCTaBIECHUE HENOJIHON WM
3aBEJIOMO JIOKHOW MH(OpMAIMK - BI€YET HAJOKEHHE Ha JOJHKHOCTHBIX JIUI] a]MHHUACTPATHBHOTO
mrpada B pazmepe, onpenenseMom Kogekcom 06 aMUHUCTPAaTUBHBIX [TPABOHAPYLICHUSX.

9.7. B cootBercTBHM C ['paXIaHCKUM KOJEKCOM JIMIa, HE3aKOHHBIMH METOJaMH IOJIyYUBIIHE
UH(POPMALIMIO, COCTABIISIIOILYIO CIIY)KEOHYIO TaiiHy, 00s3aHbl BO3MECTUTh NPUYUHEHHBIE YOBITKH,
pUYeM Takas jke 00s13aHHOCTh BO3JIaraeTcs U Ha paOOTHUKOB.

9.8. YrosioBHasi OTBETCTBEHHOCTh 3a HapylleHHE HENPUKOCHOBEHHOCTH YAaCTHOM >KM3HMU (B TOM
qycjie HE3aKOHHOE COOMpaHUE WM paclpOCTpaHEHHE CBEACHUW O YacTHOM JKU3HU JuIa,
COCTaBJIAIOLIETO €ro JIMYHYIO WM CeMEHHYI0 TaiiHy, 0e3 ero coriacus), HEIpaBOMEPHBIM 10CTyN K
OXpaHsSEeMOW 3aKOHOM KOMITBIOTEPHOW HMH(pOpMAIMH, HEMPABOMEPHBI OTKa3 B MPEAOCTABICHUH
COOpaHHBIX B YCTAHOBJIEHHOM IOPSAIKE JOKYMEHTOB U CBEICHUM (€CIIM 3TU JesIHUS IPUYUHUIN BpeJ
IpaBaM M 3aKOHHBIM MHTEpPEcaM TI'paxk/iaH), COBEPLICHHbIC JIMIOM C HCIIOJIb30BAHUEM CBOETO
CJIy’K€OHOT0 MTOJIO’KEHMsI HaKa3bIBaeTcsl Tpadom, 1100 JIMIIEHHEM [IPaBa 3aHUMAaTh OIPeCICHHbIE
JOJDKHOCTHU MJTM 3aHUMATHCS ONPEACTICHHON JAeITeIbHOCTBIO, IN0O apecTOM B COOTBETCTBUU ¢ YK
Poccuiickoit deneparumu.

9.9. HenpaBoMepHOCTH AEATEIHHOCTH OPTraHOB rOCYIapCTBEHHOHN BIACTH M OPTraHU3AIMi 110 cOOpy H
UCIIOJIb30BAaHUIO MIEPCOHANIBHBIX IAHHBIX MOKET OBITh YCTAHOBJIEHA B CY/1€OHOM MOPSIKE.

10. 3ak09uTEeIbHBIC MOJI0KCHUS

10.1. Hacrosimee [lonoxxenue siBasieTcs: JOKalIbHBIM HOpMAaTUBHBIM akToM IOV, npuHumaercs Ha
OObmem cobpanuu pabOTHHUKOB, corjacoBbiBaeTcsi ¢ IIpodcor03HBIM KOMHUTETOM M YTBEPXKAAETCs
(ubo BBOAWTCS B JCWCTBHE) TMPUKA30M 3aBEAYIONIETO JOMIKOJbHBIM 00pa3oBaTelbHBIM
YUPEXKIECHUEM.

10.2. Bce usmeHeHMs M JOIOJIHEHUS, BHOCHMblEe B Hactoduiee Ilomoxxenue, opopmisioTcss B
NUCbMEHHON (hopMe B COOTBETCTBUU JIEHCTBYIOIIMM 3aKOHOATeIbCTBOM Poccuiickoit denepanuu.
10.3. TlomoxeHWe NPUHUMAETCS HAa HEONPENEICHHBIM CpPOK. V3MEHEHWs ¥ JOTOJHEHUS K
[Tono>keHNIO MPUHUMAIOTCS B MOpsiAKe, npeaycMoTpeHHoM 11.10.1. Hactosmero Ilonoxenus.

10.4. Tlocne mpunstus IlonoxkeHus (WM M3MEHEHWH W JIOTIONHEHWH OTIENBHBIX ITYHKTOB H
pa3ziesoB) B HOBOW peJaKkIK MpeablyIias peJakius aBTOMaTHYECKH yTPauuBaeT CUITY.

Coenacosano c Ilpoghcoroznvim komumemom

Ilpomoxon om . .20 2. Ne




		2021-02-04T15:09:04+0300
	Мухачева Елена Григорьевна




